
If you no longer have legal representation, it is important to act quickly to protect your
immigration case. Immigration deadlines can be very strict, and missing an appointment,

interview, or hearing can have serious consequences.

https://cwlegalaid.org/
https://www.facebook.com/CentralWALegalAid/

Has your lawyer’s or immigration representative’s
office closed?

Did you suddenly lose your lawyer, or can you no
longer contact them?

1.CHECK THE STATUS OF YOUR CASE
USCIS
• Check your case at
egov.uscis.gov
• You will need your
receipt number

IMMIGRATION COURT
• Check your case at
acis.eoir.justice.gov
• Or call 1-800-898-7180
• You will need your A-Number

Check if you have any pending hearings, interviews,
biometric appointments, requests for evidence, or decisions.

2.UPDATE YOUR ADDRESS
USCIS
• Form AR-11

IMMIGRATION COURT
• Form EOIR-33

Important: Changing your address with USCIS does not
automatically update your address with the Immigration
Court. You may need to notify both agencies.

3.REQUEST A COPY OF YOUR FILE
Request copies of:
• Filed forms and
applications
• Submitted evidence
• USCIS receipts

• Correspondence related to your
case
• Immigration notices
• Documents signed by you

4.KEEP ALL YOUR DOCUMENTATION
Keep:
• Representation
contracts or agreements
• Receipts and proofs of
payment

• Text messages
• Letters
• Immigration notices
• Bills
• Emails

5.SEEK A SECOND LEGAL OPINION.
Consult an immigration attorney or an organization
recognized by the Department of Justice if:
• You do not know what was filed in your case
• You never received copies of your documents
• You believe there were errors or a lack of communication
• You missed an appointment or hearing
• You have questions about the status of your case

6.AVOID IMMIGRATION FRAUD
Be wary of anyone who:
• Guarantees results
• Asks you to sign blank forms
• Refuses to give you copies of your documents
• Suggests you provide false information
• Does not provide written contracts or receipts
Always ask if the person is:
• A licensed attorney, or
• A representative accredited by the Department of Justice (DOJ

7. IF YOU BELIEVE THERE WAS MISCONDUCT
You may file a complaint with:
• Washington State Attorney General's Office (atg.wa.gov)
• Washington State Bar Association (wsba.org)
• Executive Office for Immigration Review (justice.gov/eoir)

REMEMBER

✓ You have the right to obtain copies of your
documents.
✓ You have the right to know what was filed on
your behalf.
✓ You have the right to seek a second legal opinion.
✓ Keep copies of all documents related to your
case.
✓ Never sign blank forms.
✓ Immigration deadlines can be very strict. Do not
wait to take action.
Early, reliable information can make a significant
difference in your immigration case.



Keep copies of everything you send. You can also call the USCIS Contact Center at
800-375-5283 to request a change of address.

Write your new address clearly.
Include your A-Number, if you have one.
Sign and date the form.

Make a copy of the AR-11 for your records.
If you have USCIS receipts (Form I-797), make copies of them as well.
If you have multiple pending cases, include a letter listing all your receipt numbers.

Place the signed AR-11 and any additional letter in an envelope. 
Important: If you have a pending or approved VAWA, T-visa, or U-visa application, or a
Form I-485 based on any of these benefits, do not submit your change of address
online. Instead, call the USCIS Contact Center at 800-375-5283 or send a signed Form
AR-11 (or a signed letter notifying of the change of address) to the center processing
your case:
If your USCIS receipt number begins with EAC, send it to:
USCIS Service Center Operations 
Attn: Humanitarian Division 
38 River Rd. 
Essex Junction, VT 05479-0001 
If your receipt number begins with LIN, send it to:
USCIS Service Center Operations 
P.O. Box 87918 
Lincoln, NE 68501-7918 
If you have any OTHER type of case besides VAWA, T Visa, or U Visa, please send it to:
U.S. Department of Homeland Security
USCIS
Attn: Change of Address
1344 Pleasants Drive
Harrisonburg, VA 22801
If you have an appeal pending before the Administrative Appeals Office (AAO), send it
to:
USCIS Administrative Appeals Office 
5900 Capital Gateway Drive, MS 2090 
Camp Springs, MD 20588-0009 
You may also send the change of address to the AAO by fax:
Fax: 240-721-3405 

Take the envelope to a USPS office. Request Certified Mail.
Keep the proof of mailing.

HOW TO CHANGE YOUR ADDRESS WITH USCIS
Complete Form AR-11 (Change of Address).
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RECEIPT NUMBER

A NUMBER

A NUMBER
RECEIPT NUMBER

HOW TO READ A USCIS RECEIPT OR WORK
PERMIT



ADDRESS YOU WOULD LIKE
ALL CORRESPONDENCE SENT

TO (PO BOX IF DESIRED)

FORM AR-11 (CHANGE OF ADDRESS)

A NUMBERDATE OF BIRTH

LAST NAMES FIRST NAME MIDDLE NAME

CURRENT ADDRESS

PREVIOUS ADDRESS (IF APPLICABLE)

MAILING ADDRES (IF APPLICABLE)

SIGNATURE DATE

IMPORTANT: RECEIPT NUMBERS THAT DO NOT
START IN EAC OR LIN MUST BE SENT TO THE
U.S. DEPARTMENT OF HOMELAND SECURITY
CITIZENSHIP AND IMMIGRATION SERVICES

ATTN: CHANGE OF ADDRESS
1344 PLEASANTS DRIVE

HARRISONBURG, VA 22801
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HOW TO CHANGE YOUR ADDRESS WITH THE
IMMIGRATION COURT

Complete and sign Form EOIR-33.

Include your A-number and your new address.

Make a copy of the form for your records.

Send the original to:

Seattle Immigration Court 
915 2nd Ave., Suite 613 
Seattle, WA 98174 

Send a copy to:

Office of the Principal Legal Advisor (OPLA) 
915 Second Avenue, Suite 708 
Seattle, WA 98174 

Keep copies of everything you send.
If possible, use USPS Certified Mail and keep the proof of
mailing.

IMPORTANT:
If you do not update your address with the Immigration Court, you could miss

hearing notices and other important correspondence.

REMEMBER:
If you have a case with USCIS and also a case in Immigration Court, you

generally must update your address with both agencies. 



FORM EOIR-33

A NUMBER

CURRENT ADDRESSPREVIOUS ADDRESS

NAME - LAST, FIRST, MIDDLE, SUFFIX (IF APPLICABLE)

PHONE NUMBER

EMAIL ADDRESS

PHONE NUMBER

EMAIL ADDRESS

915 SECOND AVENUE, SUITE 708  SEATTLE, WA 98174 

NAME MAILING DATE

FIRMA

SIGNATURE DATE

IMPORTANT: SEND ANY NOTICE OF

CHANGE OF ADDRESS TO THE

APPROPRIATE IMMIGRATION COURT. THE

ADDRESSES LISTED IN THIS PUBLICATION

APPLY ONLY TO CASES HANDLED BY THE

COURT IN SEATTLE, WASHINGTON.



HOW TO COMPLETE A FOIA REQUEST

111

222

Create a USCIS online account
Visit https://my.uscis.gov/
Click on the sign-up box.
Follow all the required steps to create an account.

Open a new window.
Visit https://www.uscis.gov/records/request-records-through-the-freedom-of-
information-act-or-privacy-act
Click the green "Request Record from USCIS" button.

Start the FOIA request process in another window

333 In the first window, select "start application" under the option "request for my
immigration records."
In the first step, select the types of records you are requesting.
If you are requesting the complete immigration file, select "other" and type
"entire A file."
On the next page, indicate whether you have any pending proceedings before
the immigration court.

444 Personal information will be requested in the following sections.
Please complete them to the best of your ability.

555 In these sections, you will be asked for: your full name, other names used
(such as name abbreviations), your alien registration number (A-number),
receipt numbers (if applicable), and contact information, including your
mailing address, phone number, and preferred method of contact.
The following sections will ask for your parents' full names and the names of
any family members who might appear in the requested records.
The final sections will provide space to upload documents, if you wish to do
so.
Once you have completed and included all the information you wish to
provide, please review each answer and type your name to sign the
agreement.



A NUMBER

COUNTRY OF BIRTH

DATE OF BIRTH

MONTH DAY YEAR

RECEIPT NUMBER

FULL NAME

LAST NAME FIRST NAME MIDDLE NAME

OTHER NAMES USED IN THE PAST

LAST NAME FIRST NAME MIDDLE NAME

FULL NAME USED UPON ENTRY TO THE US

SAME AS CURRENT NAME

LAST NAME FIRST NAME MIDDLE NAME

HTTPS://MY.USCIS.GOV/ HTTPS://WWW.USCIS.GOV/RECORDS/REQUEST-
RECORDS-THROUGH-THE-FREEDOM-OF-

INFORMATION-ACT-OR-PRIVACY-ACT

TYPE "ENTIRE ALIEN FILE" TO REQUEST
ENTIRE FILE"

https://my.uscis.gov/
https://www.uscis.gov/records/request-records-through-the-freedom-of-information-act-or-privacy-act
https://www.uscis.gov/records/request-records-through-the-freedom-of-information-act-or-privacy-act
https://www.uscis.gov/records/request-records-through-the-freedom-of-information-act-or-privacy-act


MAILING ADDRESS

COUNTRY

ADRESS

CITY OR TOWN STATE ZIP CODE

PHONE NUMBER

MOBILPHONE NUMBER

SAME AS MOBIL PHONE NUMBER

DAYTIME PHONE NUMBER

PHONE NUMBER

EMAIL 

PARENTS NAME

LAST NAME FIRST NAME MIDDLE NAME

LAST NAME FIRST NAME MIDDLE NAME

FATHERS NAME

FATHERS NAME IS UNKNOWN

MOTHERS NAME

MOTHERS NAME IS UNKNOWN

MAIDEN NAME

LAST NAME FIRST NAME SECOND NAME RELATIONSHIP

NAME OF FAMILY MEMBERS THAT MAY
APPEAR IN RECORDS

ADDITIONAL DOCUMENTS IN SUPPORT OF REQUEST

SIGNATURE AND NOTATIZED AFFIDAVIT OR DECLERATION OF THE SUBJECT RECORD

SIGN UNDER PENALTY OF PERJURY

UPLOAD A NOTARIZED AFFIDAVIT OF IDENITY

I HAVE READ AND AGREE TO THE ABOVE STATEMENT

YOUR NAME

STATEMENT OF AGREEMENT
BY ENTERING MY NAME TO PROVIDE MY ELECTRONIC

SIGNATURE, I AGREE TO ASSUME ALL ALLOWABLE COSTS
INCURRED BY USCIS FOR THE SEARCH, DUPLICATION, AND
REVIEW OF THE RELEVANT DOCUMENTS. I ACKNOWLEDGE
THAT USCIS MAY CHARGE ME A FEE OF $25. IF I RECEIVE A

NOTIFICATION FROM USCIS INDICATING THAT A FEE IS DUE, I
UNDERSTAND THAT I WILL NOT RECEIVE THE REQUESTED

RECORDS UNLESS THAT FEE IS PAID WITHIN THE SPECIFIED
TIMEFRAME.



NORTHWEST WASHINGTON (BELLINGHAM/WHATCOM COUNTY)

SNOHOMISH COUNTY (EVERETT, LYNNWOOD, MILL CREEK)

SEATTLE (KING COUNTY)

List of Immigration Attorney Referrals
This list is provided for reference purposes only. Central Washington Legal Aid does not

recommend or guarantee the services of any specific attorney or law firm.

Holly Pai
209 Prospect St, Suite 1
Bellingham, WA 98225

360.899.5098
harrisonpai.com

Arundel Pritchett
Pritchett & Jacobson PS

PO Box 1977
Bellingham, WA 98227

360.647.1238

Stefania Ramos Birch
Ramos Immigration PLLC
20801 Hwy 99, Suite 201

Lynnwood, WA 98036
425.218.7458

Richard Somade
Ingress Legal

1000 SE Everett Mall Way, Suite 207
Everett, WA 98208

206.880.0770
richard.somade@ingresslegal.com

Law Office of Shara Svendsen
PLLC

16300 Mill Creek Blvd., Suite 206
Mill Creek, WA 98012

425.361.1511

Gretchen Korb-Nice
Holman Cahill (Inmigración,
Adopción, Derecho Familiar)

206.547.1400
gretchen@holmancahill.com

Luz D. Metz
Metz Law Group, PLLC

101 Yesler Way, Suite 600
Seattle, WA 98104

206.583.2745
info@metzlawgroup.com

metzlawgroup.com

Erin T. Hall
3815 Woodland Park Avenue N.,

Suite 102
Seattle, WA 98103

206.787.1406

Manuel F. Rios, III
Rios Immigration Defense, PS

1109 1st Ave., Suite 212
Seattle, WA 98101

206.749.5600
riosimmdefense.com

Andrew J. Oliver
Oliver Law, PLLC

1511 3rd Ave, Suite 531
Seattle, WA 98101

206.900.9780

Gibbs Houston Pauw
1000 Second Ave., Suite 1600

Seattle, WA 98104
206.682.1080

Liya Djamilova
421 23rd Ave S

Seattle, WA 98144
206.623.0118

Higuera & VanDerhoef PLLC
705 Second Ave., Suite 610

Seattle, WA 98104
206.607.6175

Fiona McKinnon
Gibbs Houston Pauw

1000 Second Ave., Suite 1600
Seattle, WA 98104

206.682.1080



SEATTLE (KING COUNTY)
Nicholas Marchi
Carney & Marchi

1809 Seventh Ave., #1110
Seattle, WA 98104

206.224.0909 (Seattle)
509.545.1055 (Kennewick)

206.265.1559 (celular, 24 horas)
nmarchi@carmarlaw.com

carmarlaw.com

Chelan Crutcher-Herrejon
Crutcher-Herrejon Law Group, Inc.

150 Nickerson St., Suite 100
Seattle, WA 98109

206.535.8773
chelan.crutcher@gmail.com

Maribel Martinez
Libertad Law Group PLLC

(Inmigración y Naturalización,
Defensa contra Deportación)

5600 C Rainier Ave S, Suite 205
Seattle, WA 98118

206.384.5553
206.321.8003

libertadlaw.com

Melendez Law PLLC
PO Box 9010

Seattle, WA 98109
206.395.9015
mlndzlaw.com

Carlos Navarro
1109 1st Ave., Suite 212

Seattle, WA 98101
425.320.0144

navarro-legal.com

Danielle E. Rosché
Rosché Immigration Law PLLC

206.923.8426
Danielle@roscheimmigrationlaw.com

roscheimmigrationlaw.com

Scott A. Marks
The Law Office of Scott Marks

The Squire Building
900 First Avenue South, Suite 104

Seattle, WA 98134
206.388.4135

Emily L. Durbin
ERM Immigration Law, PLLC

105 14th Ave. Suite 110
Seattle, WA 98122

206.832.2557
L@ermimmigrationlaw.com

SOUTH KING COUNTY (BURIEN, KENT, FEDERAL WAY, TUKWILA)
Kati Ortiz

Ortiz Law Office, PLLC
630 SW 149th St, Suite 102

Burien, WA 98166
206.602.2598

ortizlawoffice.com

Hanis Irvine Prothero, PLLC
6703 South 234th Street, Suite 300

Kent, WA 98032
253.520.5000
253.893.2019

Mary Beth Sheehan
Schwartz & Sheehan LLP

20415 72nd Ave S, Suite 250
Kent, WA 98032

425.374.1681
marybeth@syslawfirm.com

sysimmigrationlaw.com
Stella Dokey

Law Offices of Stella E Dokey, PC
32700 Pacific Hwy S, Suite 13/14

Federal Way, WA 98003
253.839.4284

Melissa Campos-Castañeda
Avelar Immigration Law PLLC

28727 Pacific Hwy S
Federal Way, WA 98003

206.429.3273
info@avelarlaw.com

avelarlaw.com

Katerina Ehrlich
457 SW 148th St. Suite 206

Burien, WA 98166
206.235.2122
206.235.1418

contact@keimmilaw.com

Erin Cipolla
EC Immigration Law, PLLC

4444 Woodland Park Ave N, Suite B101
Seattle, WA 98103

206.395.3677
ecimmigrationlaw.com

Myrna I. Luna
Crescent Law, PLLC

555 Andover Park West, Suite
200, Office 255

Tukwila, WA 98188

Colectiva Legal del Pueblo
13838 1st Ave S

Burien, WA 98168
206.931.1514

info@colectivalegal.org
colectivalegal.org

Patrick Cantor
Buttar & Cantor, LLP

16600 West Valley Highway, Suite 106
Tukwila, WA 98188

425.251.3134
206.898.1701 (celular)

buttarlaw@comcast.net



EAST KING COUNTY (BELLEVUE)
Amsale Aberra

Amsale Aberra Law, PLLC
14205 SE 36th St, Suite 100

Bellevue, WA 98006
206.734.7614

amsale@aberralaw.com
aberralaw.com

PIERCE COUNTY (TACOMA)
Rivas Immigration Law PS
705 S 9th Street, Suite 105

Tacoma, WA 98405
253.301.4925

SOUTHWEST WASHINGTON (VANCOUVER)
Yessenia Martinez

Law Office of Yessenia Martinez
5930 NE 4th Plain Blvd., Suite 102

Vancouver, WA 98661
360.635.6900

Sara H. Varnado
A New World Immigration Law

806.503.9692
sara@anewworldimmigrationlaw.com

anewworldimmigrationlaw.com

EASTERN WASHINGTON (SPOKANE, KENNEWICK, YAKIMA)
Alycia T. Moss

Fennemore Law
233 E Harrison Ave

Coeur d'Alene, ID 83814
Atiende la región de Spokane

208.956.0140
amoss@fennemorelaw.com

Jonathan Shaklee
Smart Law Offices
309 N Delaware St

Kennewick, WA 99336
3600 Kern Rd

Yakima, WA 98902
509.735.5555



Central Washington Legal Aid is a non-profit organization serving the most vulnerable
members of our community through vigorous, responsive legal advocacy and problem-solving

strategies. We strive to transform the legal culture by prioritizing and understanding the
populations we serve.

Central Washington Legal Aid is proud to provide legal services through our family law,
housing justice, immigration, and pro bono programs, enabling us to assist with a wide range

of legal matters, subject to the availability of volunteer attorneys.

Our immigration program offers free services to low-income individuals in Yakima, Benton,
Franklin, and Grant counties. This guide is provided for informational and educational
purposes only. The information included does not constitute legal advice nor create an
attorney-client relationship with Central Washington Legal Aid. If you were a client of

Alexandra Lozano Immigration Law PLLC or Luz Legal and believe your case may have been
affected, we recommend seeking a second legal opinion as soon as possible. We also

recommend requesting a complete copy of your file directly from the firm and submitting a
Freedom of Information Act (FOIA) request to obtain your immigration records.

DO NOT WAIT. Acting quickly can help you identify issues in your case, protect your rights, and
avoid missing important deadlines. A list of attorney and legal organization referrals is

attached to help you find additional assistance.

To stay informed about future legal clinics, community workshops, and other events, follow us
on Facebook: https://www.facebook.com/CentralWALegalAid/

ABOUT Central WA Legal Aid

We extend our heartfelt thanks to our generous funders
and donors whose contribution makes our work possible.

Your support fuels our mission, strengthens our community,
and helps us continue to make a meaningful impact.

If you would like to make a donation or volunteer with us
and help continue creating positive change in our

community, please scan the QR code below or email us at
info@cwlegalaid.org
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